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Grants and Compliance Manager

	Job Level
	Level 5
	Kornferry Function
	FAB17

	Directorate
	Finance Strategy and Transformation
	Function/Service
	Financial Control

	Direct Reports
	0
	Indirect Reports
	0

	Line Manager Title
	Head of Financial Accounting
	Budgetary Responsibility 
	



Our Leadership Framework defines the leadership standards we want to see at the British Red Cross. It shows what great leadership looks like. Our goal is to create a great workplace and deliver excellent services to our users. Our Leadership Framework - RedRoom, along with Our values and behaviours - RedRoom and Fundamental Principles, helps everyone understand how the leadership capabilities relate to their role and context. 
Diversity is something we celebrate, and we want you to be able to bring your authentic self to the British Red Cross. We want you to feel that you are in an inclusive environment, and a great position to help us spread the power of kindness. You can read more about Equity, Diversity & Inclusion (EDI) at the British Red Cross - RedRoom here.

	Role description:

	Purpose
	The Grants and Compliance Manager is responsible for overseeing compliance relating to grants and related reporting and controls.  The role works closely with other managers in International, UK Operations and Fundraising / Grant Management as well as programmatic, finance and fundraising teams across the wider organisation.

The role is responsible for overseeing financial controls around donor reporting, due diligence, and for leading improvements to financial compliance within the organisation.


	Key Responsibilities

Under maximum of 4 headings with a maximum of 6 bullets per heading
	Due Diligence
· Ensure the International Directorate due diligence processes are consistent and well documented, with the relevant tools needed to complete these; ensuring that key financial risks are identified, and clear recommendations given on how to deal with areas of weaknesses identified. 
· Lead on financial aspects of partner due diligence where required and advise internal stakeholders on managing the due diligence process.
· Actively engage with all stakeholders, including the Director of Programme Quality and accountability, the Senior Grants and Compliance Manager, Heads of Region and Country Managers to monitor compliance and improvement plans within the due diligence framework.
· Monitor and maintain data on progress and completion of due diligence with partners.
· Travel overseas to partner organisations to carry out due diligence as required
· Support country managers and technical leads in understanding the wider due diligence framework as needed.
Donor Compliance and Restricted Funds
· Donor compliance reviews.  Ensure high value, high risk donor financial reports are completed to appropriate standards with all necessary financial controls in place.  
· Ensure that follow up actions arising from donor reports are followed through and that adjustments and corrections are posted in timely manner.
· Maintain oversight of all policies and procedures around donor reporting ensuring that they are up to date and fit for purpose.
· Regularly engage with key stakeholders including those in fundraising programmes, grant management and finance to ensure that necessary controls are in place, adequate resourcing exists and that gaps or risks are identified, documented and mitigated.
· Develop and maintain reporting tools, KPIs and written reports as necessary to evaluate and communicate the effectiveness of the donor compliance environment.
· Ensure that all necessary financial support is given to all restricted fund projects during the close out phase of the grant. 
· Support and advise on donor led audits as required.
· Develop, implement and maintain compliance dashboards to inform management of levels of compliance with relevant policies and flag areas of concern.

Grant Management
· Carry out grant audits to ensure correct accounting treatment of grant income and expenditure, with particular reference to SORP and other relevant regulations and standards.
· Maintain knowledge of relevant regulations and standards e.g. SORP to ensure that organisational knowledge and awareness is current. Advise managers and other stakeholders as needed.

Training
· Provide regular trainings to staff on areas of expertise to ensure understanding and effective control, ensuring that training materials and communication style reflects the needs of different audiences.
· Develop presentations, guides and process notes as required to share knowledge and expertise with the wider organisation.
· Identify gaps in knowledge or capacity across the organisation and, working with senior managers, develop strategies to resolve these.

Other responsibilities
· Provide cover and support for other members of the financial accounting team as required.
· Work closely with Internal Audit to support the implementation of recommendations, as necessary. 
· Ensure compliance improvement is achieved and sustained. Establish and maintain effective communication mechanisms and foster good working relationships with partners. 
· Escalate actions through the appropriate risk management channel and in conjunction with key stakeholders. 
· Engage and participate on strategic projects to ensure financial controls and risk management activities are implemented appropriately according to BRC and donor regulations. 
· Establish and maintain best-in-class grant management processes and systems. 

The responsibilities described are not a comprehensive list and additional tasks may be assigned from time to time that are in line with the level of the role.

	Know-how

From your overall ‘Know-how’ description, please indicate clearly which are ‘Essential Criteria’ (no more that 6) and which are ‘Desirable Criteria’ (no more than 3) – these will then be used in recruitment (for advertising and shortlisting purposes) 
	Essential
· Holds self and others accountable to meet commitments. Adheres to, and enforces, goals, policies, and procedures.
· Gains the confidence and trust of others through honesty, integrity, and authenticity. Instils trust by following through on agreements and commitments despite competing priorities and by being honest and straightforward.
· Adapts approach and demeanour in real time to match the shifting demands of different situations. 
· Exemplifies flexibility and resourcefulness; responds deftly to a variety of challenges and situations.
· Develops and delivers multi-mode communications that convey a clear understanding of the unique needs of different audiences. 
· Provides technical guidance when required on interpreting and applying knowledge of laws, regulations and policies in area of expertise. 

Desirable 
Continuous Learning: Demonstrates a commitment to personal and team development through ongoing learning and knowledge sharing.



	Additional Requirements
	Essential
- Qualified accountant (or qualified by experience)**
- Significant knowledge of financial reporting standards and Charity SORP**
- Experience of international NGO environment and working with institutional donors e.g. FCDO, ECHO, USAID or similar.**
- Effective communicator (written** and oral)
- Flexible and Adaptable, able to prioritise workload of self and others as required.**
- Proven experience in contributing to the development and implementation of policies and controls
- Invests time in growing relationships with key stakeholders, 
- Provides internal stakeholders with knowledgeable, helpful advice and guidance on financial issues
- Ability to develop controls and finance policies & procedures and roll out to different stakeholder groups.

Desirable 
- Work in a Charity Finance function
- Evidence of successful working with wide stakeholder groups, including with senior managers and external partners and donors.



	Pre Engagement Checks
Highlight bold as required
	

	DBS- England & Wales
	Adult/ Child/ Adult & Child Workforce/None

	PVG- Scotland
	Adult/ Child/ Adult & Child/ None

	Access NI- Northern Ireland
	Vulnerable Adult/ Child/ Vulnerable Adult & Child/None

	Driver Check
	Yes/No
	

	International Roles Only
	

	International Police Check
	Yes/No

	International Driving Licence for manual cars
	Yes/No



	Role Reference
	
	Review Date
	



We guarantee an interview to disabled candidates (as defined in the 2010 Equality Act), who meet the minimum shortlisting criteria in the advertised person specification and apply under the disability confident scheme.
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